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INTERNATIONAL UNDERGRADUATE APPLICATION  
FOR ALL VISA TYPES, UNDOCUMENTED ALIENS, AND PERMANENT RESIDENTS 

 
We welcome your inquiry into our admissions requirements at Columbia State.  The Office of Admissions is respon-
sible for processing all applications for international students; therefore, all questions or concerns should be directed 
to this office.   To expedite the processing of your file without delays, please follow the directions and submit only 
the acceptable documents to our office. 

 
THE DEADLINES FOR COMPLETED FILES FOR F -1 VISA STUDENTS ARE LISTED BELOW. A COMPLETED 
FILE MEANS THAT ALL REQUIREMENTS MUST HAVE BEEN MET BEFORE THESE DATES. APPLICANTS 
SEEKING AN  F-1 VISA , MAY ONLY APPLY FOR THE SPRING OR FALL SEMESTERS ðNOT SUMMER. 
 
 

Spring Semester  November 15 of the previous year  
   Fall Semester   July 15 of the same year  
 
 

GENERAL REQUIREMENT CHECKLIST X 
 

Ç Complete and sign this application for admission.   Incomplete applications will be returned and not proc-

essed until they have been corrected.  Falsification of applicantôs signature may be ground for denial of admis-
sion. 

 

Ç All applicants whose native language is not English must submit TOEFL  (Test of English as a Foreign Lan-

guage) or the Michigan test.  A  minimum score of 500 paper based, 173 computer based or 61 Internet based 
is required for TOEFL and a minimum of 80 on the Michigan exam.  Scores more than two years old are not 
acceptable .   Test scores must be requested from the testing agency by the student to be sent directly to our 
office.  Our TOEFL code is 1081.  Student copies of test scores are not acceptable.    Additional institu-
tional placement assessment may be required of all international students. 

 

Ç Official copies of academic records from secondary schools, colleges, or universities accompanied by notarized 

or certified English translation of these documents.  Photocopies are not acceptable .  Minimum admission 
requires completion of the secondary school.  A syllabus for each class to be considered for course substitution 
should accompany college transcripts. Official evaluations of  transcripts are accepted and encouraged. 

 

Ç Submit official ACT or SAT scores. Scores more than three years old are not acceptable.  

 

Ç Submit the included medical requirements form. 

 

Ç F-1 VISA ONLY - Submit the Declaration form attached and any other documentation if needed. (Please read 

Financial Information for Applicants requesting F-1 (Student) Visa) All documents should be submitted to the 
Admissions Office and must be in English with balances specifically stated in U.S. dollars.  There is no finan-
cial aid available for non -immigrant students.  Also, there is no deferment plan at Columbia State,  
therefore full payment is expected by due date per semester.  

 

Ç F-1 VISA ONLY - Transfer Students Only  (Students that are currently attending a U.S. college) have your 

International Advisor complete and return the Transfer Verification Form. Also we will need copies (front and 
back) of all I-20ôs that have been issued to you from all institutions,  (front and back) of your current I-94, Per-
sonal Data, Expiration Date, and Visa pages from Passport, and any employment authorization cards.    

 

Ç F-1 VISA ONLY - You will be required to purchase student health insurance through the TBRôs  Student/

Scholar Health and Accident Insurance.  The fees will be assessed and due with tuition. 
 

Ç F-1 VISA ONLY - To maintain legal non-immigrant status, students must enroll for a minimum of 12 semester 

hours . Non-compliance with these regulations will jeopardize your immigration status and can lead to deporta-
tion. 
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REQUIRED DOCUMENTATION BASED ON VISA TYPE (OTHER THAN F-1) 
 

The following requirements must be met before your file can be reviewed for admission. Please be sure 
to read the instructions carefully to avoid having to re-submit the form and delaying the processing of 
your admission file.  
 

REQUIREMENT CHECKLIST X 
 
 

AU-PAIR on J -1 VISA (can receive part -time instate fees)  
 

Ç Completed International Admission Application 

Ç Copy of IAP66 that verifies Au-Pair status 

Ç Copy if I-94 

Ç Official TOEFL or Michigan exam, if native language is not English 

Ç Official high school transcript with English translation 

Ç Residency Application 

Ç Letter from TN employer stating full-time employment and date of hire of primary visa holder 

 
 
 

EMPLOYMENT VISA  (A, E, G, H -4, I, L-1, L-2, O-3, P, R-2, TD, V) 
 

Ç Completed International Admission Application 

Ç Copy of visa and/or primary spouse/parent visa (i.e. H-1B, E-1, R-1, etc.) 

Ç Official TOEFL or Michigan exam, if native language is not English 

Ç Official high school and/or college transcripts with notarized or certified English translation  

Ç A syllabus for each class to be considered for course substitution 

Ç ACT or SAT scores if taken (valid 3 years prior to todayôs date) 

Ç Residency application   

Ç Letter from TN employer stating full-time employment and date of hire of primary visa holder 
 
 

PERMANENT RESIDENT 
 

Ç Completed International Admission Application 

Ç Official high school and/or college transcripts with notarized or certified English translation  

Ç ACT or SAT scores if taken (valid 3 years prior to todayôs date) 

Ç Copy of permanent residency card  
 
 

UNDOCUMENTED ALIEN (will be assessed out -of -state fees)  
 

Ç Completed International Admission Application 

Ç Official high school and/or college transcripts with notarized or certified English translation  

Ç ACT or SAT scores if taken (valid 3 years prior to todayôs date) 
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INTERNATIONAL TRANSCRIPT EVALUATION SERVICES  
 

The following international transcript evaluation services are approved for submission to  
Columbia State Community College.   
 
 

Please note that these evaluation services charge fees.  

*American Association of Collegiate Registrars 
and Admission Officers  
One Dupont Circle  
Suite 520  
Washington, DC 20036  
Phone: (202) 293 -9161  
Fax: (202) 872 -8857  
Email: oies@aacrao.org    
Web: www.aacrao.org    

*Center for Applied Research, Evaluation, &     
Education, Inc.  
P.O. Box 20348  
Long Beach, CA 90801 -3348  
Phone: (562) 430 -1105 or 2030  
Fax: (562) 430 -8215  
Email: evalcaree@earthlink.net   
Web: www.iescaree.com  

*Education International, Inc.  
29 Denton Road  
Wellesley, MA 02482  
Phone: (781) 235 -7425  
Fax: (781) 235 -6831  
Email: edint@gis.net  
Web: www.educationinternational.org  

* Education Credential Evaluators, Inc.  
PO Box 514070  
Milwaukee, WI 53203 -3470  
Phone: (414) 289 -3400  
Fax: (414) 289 -3411  
Email: eval@ece.org  
Web: www.ece.org  

**Foundation for International Services, Inc.  
215440 30th Drive SE  
Suite 320  
Bothell, WA 98021  
Phone: (425) 487 -1989  
Email: info@fis -web.com  
Web: www.fis -web.com  

*Global Credential Evaluators, Inc.  
PO Box 9203  
College Station, TX 77842  
Phone: (800) 517 -4754  
Fax: (512) 528 -9293  
Web: www.gceus.com  

Email: gce@gceus.com  

*Global Services Associates, Inc  
2554 Lincoln, Blvd. #445  
Marian del Rey, CA 90291  
Phone: (310) 828 -5709  
Fax: (310) 828 -5709  
Email: info@globaleval.org  
Web: www.globaleval.org  

**Josef Silny & Associates, Inc.  
International Education Consultants  
7101 SW 102 Avenue  
Miami, FL 33173  
Phone: (305) 273 -1616  
Fax: (305) 273 -1338  
Email: jsilny@jsilny.com  
Web: www.jsilny.com  

**SpanTran Educational Services, Inc  
7211 Regency Square Blvd.  
Suite 205  
Houston, TX 70036 -3197  
Phone: (713) 266 -8805  
Fax: (712) 789 -6022  
Email: info@spantran -edu.com  
Web: www.spantran -edu.com  

**Tennessee Foreign Language Institute  
227 French Landing  
Suite 100  
Nashville, TN 37228  
Phone: (877) 275 -8354  
Fax: (615) 741 -7331  
Email: staff@foreignlanguages.org  
Web: http://tfli.org  

*World Education Services, Inc.  
PO Box 745  
Old Chelsea Station  
New York, NY 10113 -0745  
Phone: (800) 937 -3895 or (212) 966 -6311  
Fax: (212) 739 -6100  
Email: info@wes.org  

Web: www.wes.org  

*Evaluations  
**Translation & Evaluation  
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