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Radiologic Technology

Mission Statement

“We endeavor to provide 

educational experiences

leading to success, professionalism,

and opportunity

in the radiologic sciences.”
A copy of this manual shall be distributed to every student enrolled in the program of Radiologic Technology, members of the faculty, program medical advisor, clinical education settings, members of the advisory committee and appropriate sponsoring institution administrators.

A copy is available online at www.columbiastate.edu/radiology. 
A copy of the Columbia State Community College Student Handbook is purchased by each student upon entering the program.

Each course syllabus in considered an extension and elaboration of this policy manual and may supercede policies in this manual, where applicable.

Each student shall receive each of the above documents and indicate knowledge of and intent to comply with all program policies through their signature on an agreement form.  These agreement forms are filed in the program faculty offices.

The policies contained in this document have been reviewed and are supported by the Radiologic Technology Advisory Committee.
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Section I

Program Mission and Goals

MISSION STATEMENT

“We endeavor to provide educational experiences leading to success, 

professionalism, and opportunity in the radiologic sciences.”

Goals

Fulfillment of the program’s mission is assessed by the degree to which the program achieves the following goals and their objectives:

1.0
Ensure that each graduate has attained a level of didactic and clinical competence that provides successful entry into the profession.


Objectives
1.1
Demonstrate the ability to accurately perform routine and special procedures.

1.2 Obtain a passing score on ARRT exam.

1.3 Exercise independent judgment and discretion in the technical performance of medical imaging procedures.

2.0
Promote and maintain high academic and professional standards.


Objectives
2.1 Enroll students who demonstrate potential for academic and professional success.
2.2 Demonstrate the ability to communicate effectively in the medical environment.

2.3 Function as a team member in the radiology department.

2.4 Demonstrate the ability to use problem-solving and critical-thinking skills necessary for the profession.

2.5 Apply radiation protection principles to the patient, self and others.

3.0
Provide a foundation for advanced study in the Radiologic sciences.


Objectives
3.1 Pursue advanced degrees or certification.
3.2 Participate in advanced imaging modalities.

3.3 Develop the habit of continuing education participation during program enrollment.

4.0     Maintain program effectiveness in compliance with program and accreditation standards.
Objectives
4.1 Maintain a retention rate consistent with program and JRCERT Standards.

4.2 Obtain a passing score on ARRT exam.

4.3 Demonstrate a course completion rate in compliance with program standards.

4.4 Maintain job placement rate & patterns of employment consistent with program and JRCERT Standards.
The program mission and goals are consistent with the mission and goals of the college.
Achievement of the goals are measured by the program’s Outcomes Assessment completed
annually.
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Program Faculty

Brenda M. Coleman, MSRS, R.T.(R)

Associate Professor, Radiologic Technology



Program Director




Office:
HS103




Phone:
931-540-2745




Email:
bcoleman@columbiastate.edu




Nancy J. Hopper, B.S., R.T.(R)




Assistant Professor, Radiologic Technology




Clinical Coordinator




Office:
HS105C




Phone:
931-540-2740




Email:
nhopper@columbiastate.edu




Marissa T. Brewer, A.A.S., R.T.(R)




Instructor, Radiologic Technology




Office:
HS105B




Phone:
931-540-2744




Email:
mbrewer28@columbiastate.edu



Kae Brock Fleming, M.B.A., R.T.(R)




Health Sciences Chair, Faculty/Radiologic Technology



Associate Professor, Radiologic Technology




Office:
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931-540-2595



Email:
efleming@columbiastate.edu

Section III

Program of Study

The Radiologic Technology Program is twenty-two (22) months in length.  During this period, the student will be involved in didactic experiences at the college, on-campus energized laboratory practice, and clinical instruction provided by clinical education settings that have entered into an affiliation agreement with Columbia State.  Class schedules and clinical assignments are planned and implemented in a manner to assure that required didactic and clinical assignments do not exceed 40 hours per week. 


Clinical Education Settings


Maury Regional Medical Center
     Heritage Medical Center


Columbia, TN   931-381-1111
     Shelbyville, TN  931-685-1000


Radiology:  Ext. 1556
                Radiology:  931-685-8630 or 8631


Crockett Hospital


     Wayne Medical Center



Lawrenceburg, TN   931-762-6571     Waynesboro, TN  931-722-5411


Radiology:  931-766-3251

      Radiology  931-722-2060

  


Horizon Medical Center

      Saint Thomas Heart Group


Dickson, TN  615-446-0446
      Nashville Cardiovascular MR Institute  


Radiology:  615-326-2391

      Brentwood, TN  615-565-6891
Marshall Medical Center

       Middle Tennessee Bone & Joint Clinic

   

Lewisburg, TN  931-359-6241
       Columbia, TN  931-388-4276, Ext. 225


Radiology:  Ext. 351


       Radiology:  931-560-1388





      Toll Free:  1-800-552-2541



Hillside Hospital



Pulaski, TN  



       Lincoln Medical Center


Radiology:  931-363-9372

       Fayetteville, TN





          931-438-7570


Vanderbilt Bone & Joint Clinic, P.C.      


Franklin, TN  615-790-3290



Toll Free:  1-800-348-0724                                  

                (Rev 6/11)
The program of study consists of a curriculum implemented in accordance with the Standards for an Accredited Educational Program in Radiologic Sciences published by the Joint Review Committee on Education in Radiologic Technology (JRCERT).  A copy of the publication is available to students for review any time in faculty offices, is on reserve in the Applicant Handbook in the library, and is online in the program’s website at www.columbiastate.edu/radiology.  The curriculum is also in accordance with institutional criteria required by the Southern Association of Colleges and Schools (SACS).  This document is available in the offices of the Vice President for Academic Services and the program director. 
Joint Review Committee on Education in Radiologic Technology

20 N. Wacker Drive, Suite 2850
Chicago, IL  60606-3182
312-704-5300

Email:  mail@jrcert.org
Web Site: http://www.jrcert.org
Southern Association of Colleges and Schools

Commission on Colleges

1866 Southern Lane

Decatur, GA  30033-4907

404-679-4507

The program is regionally accredited within the Columbia State SACS accreditation.  The program is also accredited by the JRCERT. It is important to note that this programmatic accreditation by the JRCERT is considered the gold standard.  It ensures academic excellence as well as clinical excellence in all areas of the educational program.  It also ensures safety for students, staff, and the public.

Course requirements and descriptions will follow the college catalog and the Master Plan of Education (copies available in the office of program faculty and chair of health sciences) and will be clearly outlined in each specific course syllabus.

The Radiologic Technology Program will respond to any complaint or allegation of non-compliance with the Standards for an Accredited Educational Program in Radiologic Sciences or JRCERT policies in a timely and appropriate manner.  The program will investigate the allegation(s) and respond to the JRCERT as directed.  This response will include a written report as well as any necessary documentation.  The program will take any necessary measures to assure that the complaint or allegation has been resolved.
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Section IV

Notice of Felony or Misdemeanor Convictions

The American Registry of Radiologic Technologists (ARRT) has stringent rules regarding misconduct and eligibility to take the national registry exam.  If you have been convicted of any felony or misdemeanor offense(s), you may complete the pre-application review process with the ARRT prior to program enrollment to avoid delays and uncertainty regarding certification eligibility.  The pre-application review form is downloadable from the Ethics section of ARRT’s website at www.arrt.org or by phoning ARRT at (651) 687-0048.

In the event that a student or graduate of the Radiologic Technology Program is concerned about ARRT eligibility, it is the sole responsibility of the student or graduate to certify eligibility with the ARRT.

Upon satisfactory completion of the program, students are awarded the Associate of Applied Science degree and are eligible to apply for the certification exam offered by the American Registry of Radiologic Technologists (ARRT).

Accreditation guidelines concerning program requirements, standards, general information, etc., are contained in the Standards for an Accredited Educational Program in Radiologic Sciences published by the Joint Review Committee on Education in Radiologic Technology (JRCERT) and available in faculty offices and accessible via the JRCERT website at www.jrcert.org.  The Standards and additional program information are available in the Radiologic Technology Applicant Handbook located online at www.columbiastate.edu/radiology
Section V

Admission Requirements

Applicants to the Radiologic Technology Program shall fulfill special admission requirements as follows:

1.  Meet all college general requirements for admission as a degree-seeking student as  

     stated in the catalog and be admitted to the college. 

2.  Review “Programs with Special Admissions Requirements,” in the current college catalog.

3.  Completion of all required developmental studies (DSP) course work by the end of the fall  

     semester prior to the year in which admission is sought.  

4.  ACT or SAT exam results are required of all applicants.  Applicants must have a composite score  

     of 19 or higher (equivalent to an SAT score of 900 or higher).

5.  Have earned a cumulative grade point average (GPA) of 2.5 or above on a 4.0 scale    

     for academic subjects.  The high school GPA is used for students who have earned   

     less than 12 college credit hours.  An applicant who has not earned 12 credit hours    

     of college level credit that has no high school GPA must have an average standard 
     score of at least 530 on the GED.

6.  Schedule, attend, and complete an orientation session by going to   

     www.columbiastate.edu/radiology and selecting “Sign Up For Orientation.”   

     Orientations are conducted approximately every 10-14 days from mid-July to early  

     January.  Be sure to write down the date, time, and location before clicking “submit.”Applicants   

     will receive all paperwork and a full explanation of the program and profession. Attend  

     orientation at the earliest possible date, giving yourself ample time to submit required materials     

     by the February 1 deadline.

7.  Program application requirements listed above must be completed before February 
1. This includes the two Letter of Recommendation forms provided at the orientation, completion of both portions of the clinical observation assignment (scheduled at orientation), and review of the Radiologic Technology Applicant Handbook available online at www.columbiastate.edu/radiology.  The handbook contains the Radiologic Technology Student Policy Manual, a copy of the Standards adopted by the JRCERT, the Radiography Practice Standards, the ARRT’s Standards of Ethics, and an estimated cost sheet.  The applicant must also return the observation documentation.
8.  Applicants must be able to physically manipulate and operate equipment, manipulate patients,   

     and visually assess patients, test results, and the working environment.  They must be able to 
     clearly communicate, both verbally and in writing, make appropriate judgment decisions in 
     emergency or other situations, and demonstrate emotional stability and psychological health in  

     day-to-day interaction with patients, their family members, and personnel.

9. In compliance with the American with Disabilities Act, students are encouraged to register with

     the office of Counseling/Disability Services for assistance with any reasonable accommodations 

     that may be warranted.  It is the student’s responsibility to voluntarily and confidentially provide 
     appropriate documentation regarding the nature and extent of a disability. Students requesting 
     accommodation are (strongly) encouraged to contact the office of Disability Services at 
     (931) 540-2857 at the beginning of the semester. 
10.  College credit for Human Anatomy & Physiology I & II and College Algebra or Pre-calculusAlgebra 

       must be within the past five years to count toward the Radiologic Technology degree or the  

       course(s) must be repeated.  

Completion of the items listed above denotes consideration for an interview but in no way implies or guarantees admission to the program.
 11.  Once admitted, students are required to submit documentation of the following clinical access   

        requirements at least 14 days prior to the first day of clinical assignment.  If the documentation  

        is not completed on time, students will not be permitted to go to clinical and may be forced with 

        withdraw from the program.


  
a.  Health Requirements:   All radiologic technology students must submit evidence     

       of good health by returning a completed Physical Examination form.  Forms are given to    

       the student upon acceptance into the program.  All students must have a:

1. Documented negative TB skin test and/or chest x-ray for TB screening.  TB skin tests must be performed within three months of the start of the program,

2. Evidence of immunity for:
a.. Rubella (positive titer),

b.  Varicella zoster (chicken pox) (positive titer)

c.  Rubeola titer (positive titer)

d.  Tetanus/diphtheria booster within the past ten years.


b.  Basic Cardiac Life Support (BCLS) Requirements:  All students must submit evidence of   


     current BCLS certification (must include two-person CPR) for the healthcare professional.  
              BCLS certification classes are offered by Columbia State Community College, healthcare 


     organizations, or the American Heart Association.

           c.   Malpractice insurance is required for all radiology clinical practicum courses.  A group    


      policy is available.  The fee is assessed annually as a part of the registration fees.
d. Health insurance is required.  Students must provide evidence of health insurance coverage before clinical assignments may begin.
           e.  Criminal background checks and routine drug screens are required by affiliate   

                training sites as a condition of participation in clinical education.  Based on the results of                                                      

                the criminal background check, any affiliated clinical site may determine to not allow your 
                presence at their facility.  Denial of clinical access could result in your inability to 
                successfully complete the clinical requirements of a specific course and your program.  
                More information is available from your program director.
f. Attend an educational session related to the benefits of the Hepatitis B vaccine and 

        submit the accept/decline form.  Students who have already been immunized or elect to    

        participate in the Hepatitis B vaccination program are required to obtain a titer once  

              immunization is complete and submit the results to program or institutional officials.

g. Complete any in-service and/or facility orientation required by individual clinical affiliates as a condition of participating in clinical rotations.  This may include a combination of sessions, DVDs/videos, and or electronic/online tutorials.   
h.  Students in health science programs may be required to obtain additional vaccinations (including seasonal flu, H1N1 flu, etc) as clinical agencies adopt and implement new requirements, respond to periodic recommendations from the Centers for Disease Control or area health departments, etc.  All such vaccinations will be at the expense of the individual student.  Any student who refuses to be immunized will have the option of following the alternative processes allowed for agency employees, if available (ie wearing protective masks 100% of the time while at a clinical site.)  Faculty make every effort to provide students with current information to make informed decisions regarding safety for self and patients.     
i. Some clinical access requirements must be repeated during program enrollment.  Facilities may require semi-annual TB skin tests and/or annual criminal background checks & drug screens.  Failure to maintain clinical access eligibility may prevent a student from being able to meet clinical objectives and ultimately cause a student to be forced to withdraw from the program.  
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Section VI

Admission Procedure
1. Submit the following to the Admissions and Recruitment office:

a..  Completed Application for Admission to the college.

b.   Official college transcripts from all colleges previously attended

c.   High school transcripts or GED results

d.   ACT or SAT exam results

2. Schedule and attend an orientation listed at www.columbiastate.edu/radiology.
3. Submit completed program application forms received at orientation by the published deadline.

4. If an applicant does not meet the admission criteria, he/she will be notified in writing.  If the applicant wishes to complete their file and application to establish eligibility for consideration the following year, remaining requirements must be submitted and the program director must be notified of the intent in writing.

      Section VII

Continuation Requirements

In order to continue in the Radiologic Technology Program, students must meet the following academic requirements:

1.  Earn a “C” or higher in each radiologic technology course and each required math and science 
     Course.
2.  Maintain a minimum GPA of 2.0 each term of enrollment in the program.
3.  Maintain professional conduct as outlined in the Radiologic Technology Student Policy Manual,

4.  Enroll in all required general education courses during (or before) the semester listed in the  

     curriculum outline.

5.  Submit annual TB skin test results to Health Sciences/Nursing office in the Warf Building, room 

     109.
6.  Maintain evidence of uninterrupted medical insurance coverage in designated  

     program/institutional offices.

Students who do not meet the continuation requirements will be dismissed from the Radiologic Technology Program.  Students who have been dismissed from the program may be qualified to continue courses in the College, but will not be permitted to register in radiology courses without readmission to the program.

Section VIII

Readmission Requirements

Only one readmission into the Radiologic Technology Program is permitted.  Readmission into the Radiologic Technology Program after dismissal is not guaranteed, regardless of the reason for dismissal.  A student who wishes to apply for readmission must do so, in writing, within 90 days of dismissal from the program.  Regardless of the reason for dismissal, it is the sole responsibility of the student to request readmission in writing to the program director. The advisory committee for the Radiologic Technology Program will make a readmission decision after reviewing all student records and interviewing the student.  

Due to the rapid change of technology in the field of radiology:

1. If three or more years have elapsed since enrollment in the program, all radiology courses must be repeated.

2. If five or more years have elapsed since previous college enrollment or completion of the following courses, the following requirements apply:

a. Anatomy and Physiology courses must be repeated

b. Elementary Statistics or Precalculus Algebra (general education math) must be repeated. (If College Algebra was taken within the last 5 years and/or through summer semester 2011, the math requirement is still met.)
c. All current application/enrollment requirements will apply and must be met.
3. A Conference Record form completed upon the student’s dismissal from the program must be on file to be eligible for readmission.

Section IX
Readmission Procedure

1. Submit a written readmission request to the program director within 90 days of 

     dismissal from the program.

2. Provide written documentation to the Radiologic Technology Program Director stating the reason(s) for withdrawal or failure and indicate actions the student has followed to ensure success in the program if readmitted.  This documentation must be submitted before a student’s application for readmission will be considered.

3. The Radiologic Technology program director will notify the student by mail when and where the interview will be held.

4. The Radiologic Technology Program director will notify the student by mail of his/her readmission status once the readmission process has been completed.

Program enrollment is limited by clinical education settings capacity and readmission will be considered only if there are positions available within the class.

Section X

Technical Standards
According to the nature of the objectives for the Radiologic Technology program offered at Columbia State Community College, a student must be able to:

1.
Reach, manipulate and operate equipment necessary for the medical imaging profession.

2.
Move, manipulate and observe a patient or client as necessary for radiographic procedures.  

3.
Visually assess patients, clients, medical test results and the working environment to correctly decide the appropriate action to take for the benefit of the patient/client.

4.
Clearly communicate, both verbally and in writing, with the patient, client, family, personnel and others to disseminate information relevant to patient/client care and work duties, and to be able to hear to accurately gather information relevant to patient/client and work duties.

5.
Make appropriate judgment decisions in an emergency or where a situation is not clearly governed by specific guidelines.

6.
Demonstrate emotional stability and psychological health in day-to-day interaction with clients/patients, staff, family and others, in routine and non-routine decision making processes, and on the daily execution of didactic and clinical assignments.

Those applicants who are offered admission to the program are sent a copy of the program technical standards at the time admission is offered.  These standards are developed in accordance with the institutional standards for allied health programs.  Each student must determine his/her own ability to achieve the technical standards of the program.  At this time, any potential student requiring special accommodations to fulfill program requirements should schedule an appointment with the program director to determine if the requested accommodations are reasonable.  A form indicating the student’s desire to accept admission and his/her individual capability to achieve the technical standards of the program must be signed and returned to the program director.
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Section XI
Program Policies and Procedures

The faculty member shall review with the applicant all pertinent information relating to the Radiologic Technology Program contained in the college catalog program brochure, and website.  This begins at the mandatory program orientation during the application process and is further explained during program orientation prior to the start of classes each summer. This includes, but is not limited to, admission policies, transfer credit, tuition and fees, refund policies, academic calendars, academic policies, graduation requirements, and student services.
Section XII

Clinical Education Requirements
The faculty shall review with the applicant requirements regarding clinical instruction, rotation schedule, and travel requirements.  Mandatory criminal background checks and routine drug screening became effective for all students in allied health programs in all Tennessee Board of Regents institutions in Fall 2005.  Faculty provides more detailed information to applicants upon acceptance into the program.  The results of the criminal background check could result in a student being denied access to clinical rotations which would make completion of practicum/program objectives impossible.  Criminal background check results may also present concerns with regards to eligibility for the ARRT certification exam and subsequent employability.
Section XIII
Interview Procedure
If the applicant has submitted all required forms and completed all application requirements by the published deadline, the applicant will be considered for an interview with the Advisory Committee.  To be interviewed by the Advisory Committee the applicant must have completed any required developmental course work, have a minimum composite score of 19 on the ACT (or SAT of 900 or more) and possess a minimum cumulative college GPA of 2.5 or above.  If the student has not completed 12 or more college credit hours the high school GPA will be used. If an applicant has no high school GPA, he/she must have an average standard score of at least 530 on the GED.  Each qualified student will be notified, in writing, of the date and time of his/her interview.  Interview criteria utilized by the advisory committee include professional appearance, academic ability, previous medical experience, reasoning skills, personal interaction skills, and motivation.  The academic potential score (APS) is assigned by faculty based on; 1) high school/college GPA or GED score, 2) math/science grades, 3) ACT score, and 4) successful completion of applicable general studies course work.  Each student invited for an interview will also be instructed to review this policy manual online prior to February 1 of each year. The Advisory Committee will score each applicant on the criteria listed above and each applicant’s scores will be averaged.  Those applicants with the highest averages will be offered admission.  Acceptance is not automatic and continuation is based upon satisfactory academic and clinical progress, and professional conduct (see Continuation).                                                   (Rev 4/10)
1. The program director shall promptly notify applicants of the offer of admission to the  

      program.  In addition, applicants who have not been accepted shall be notified and   provided with information regarding the option to re-apply at a future time.  The program faculty shall offer counseling regarding additional preparation which may be helpful to increase the chance of qualifying for future consideration.

The program faculty shall, in the process, in no way imply that a student will be ensured of acceptance; only that further preparation might improve the chance of acceptance.  The program faculty shall also offer counseling regarding other career options and/or refer students to appropriate other people.

2. The program (and the College) is committed to the education of a non-racially identifiable student body.  The program (and the College) does not discriminate on the basis of race, sex, color, religion, national origin, age, disability or veteran status in educational and employment opportunities.  Inquiries or complaints should be directed to the Director of Human Resources, Room 113, Pryor Administration Building, 1665 Hampshire Pike, Columbia, TN  38401.

3. Admissions criteria shall be periodically reviewed and validated by the program director in conjunction with the program faculty, chair of health sciences, program medical advisor and advisory committee.

4. Applicants accepted by the program shall have the customary rights and privileges afforded all students.

5. Applicants accepted into the program shall thoroughly familiarize themselves with practices, procedures, and policies contained in the college catalog, Radiologic Technology Student Policy Manual, and Student Handbook. 








It is the intention of program faculty to find out by thorough evaluation and observation that the student cannot or will not do satisfactory work before excluding him/her indefinitely from attendance.  The student will be excluded when the quality of his/her work is such that he/she cannot continue with profit to himself/herself or with credit to the institution.  The program director shall, upon discontinuing a student from the program or placing a student on probation, review the specific reason(s) for such action, and shall advise the student of due process of review or grievance in the event of unfavorable evaluations, disciplinary actions, suspensions, and dismissals.  In all cases, due process shall be consistent with those provided by the sponsoring institution.

Section XIV
Tuition, Fees, and Related Program Costs

The program shall charge no fees or cause the student to incur any costs except those specifically designated in the college catalog, the estimated cost sheet, or this policy manual.

The college shall assess and collect prevailing rates for tuition and application (reference college catalog and website).

The program faculty shall also review estimated costs for travel to geographically dispersed, required clinical rotations, uniforms, supplies, etc.  The student is responsible for all costs incurred relative to travel to and from clinical assignments, uniforms required for clinical rotations, lead film identification markers, name tag, radiation monitors, supplies, textbooks, etc.  Transportation to and from the clinical assignment is the sole responsibility of the student.  Columbia State does not assume liability for personal injury or property damage incurred during travel to and from these facilities.  

Malpractice insurance coverage is required for students in the Radiologic Technology Program.  Group malpractice coverage is purchased in conjunction with registration for radiologic technology courses.

Individual health insurance coverage is required before a student may attend clinical assignments.  Proof of health insurance coverage is required by August 1 of each year.  Students shall forward copies of new health insurance cards to faculty if coverage or carrier changes at any time during enrollment.

In accordance with Clinical Affiliation Agreements (contracts) between Columbia State and area clinical agencies, criminal background checks, routine drug screens and any necessary immunizations are performed at the student’s expense.

Policies governing student withdrawal and refunds of tuition, fees, etc., shall be consistent with those of Columbia State Community College (reference college catalog, and/or each semester schedule).

Section XV
Policies Governing Clinical Instruction

Columbia State Community College as the sponsoring institution shall provide for clinical instruction in the practical/experimental application of didactic and institutional laboratory experience.  This shall be provided through affiliation agreements with health care facilities approved by the Joint Review Committee on Education in Radiologic Technology (JRCERT) (See list of Clinical Education Settings, Section III).

In addition to the instruction provided by Columbia State faculty, there shall be clinical instruction and supervision provided by the clinical affiliates through the designated clinical instructor(s) and qualified radiographers at each affiliate.  This clinical education shall be attained through scheduled assignments at each affiliate as determined by the program faculty.

A.  Supervision
Direct supervision – a qualified radiographer is in the room with the student during the entire procedure.

Direct supervision shall be provided to all students prior to competency achievement as follows:

  1.  A qualified radiographer reviews the request for examination in relation to the student’s  

       achievement;

  2.  A qualified radiographer evaluates the condition of the patient in relation to the student’s  

       knowledge;

  3.  A qualified radiographer is present during the conduct of the examination; and

  4.  A qualified radiographer reviews and approves the radiographs.

Indirect supervision – a qualified radiographer is in the immediate vicinity and within physical     calling distance.

Indirect supervision shall be provided to all students following competency achievement as follows:

  1.  Following competency achievement, students may be supervised indirectly by a qualified    

       radiographer who is immediately available;

  2.  The program faculty and designated clinical instructors are responsible for assuring that all   

       staff are aware of these requirements and that students are adequately supervised; however;

  3.  Students will be held accountable for obtaining appropriate supervision.  Failure to obtain 

       appropriate supervision is a willful violation of program policy and will result in a letter grade     

       reduction and the next step in the discipline process.

  4.  In an effort to establish proficiency, students shall continue to perform, under indirect 

       supervision, all procedures in which competency status has previously been achieved and enter 

       these examinations in the log book appropriately.

  5.  It is inappropriate for a student to pass on an exam in which competency has already been 

       documented.  Every procedure presents an educational opportunity.  

  6.  Students are expected to demonstrate professional courtesy in sharing competency 

       opportunities.
Repeat radiographs
1. Regardless of the competency level, direct supervision shall be provided during the repeat  

     of  any radiograph(s) and a qualified radiographer must approve the student’s procedure 

     prior to re-exposure.  
  2.  The Clinical Record and Evaluation Logbook has a section titled “Repeat log” and is to be used 
       any time a repeat radiograph is required.  Both the student and supervising radiographer must 
       initial the exam/projection(s).
  3.  In the event that a radiograph must be repeated, regardless of the reason, STUDENTS ARE 

       INSTRUCTED TO WAIT UNTIL A QUALIFIED RADIOGRAPHER IS AVAILABLE to supervise  

       the repeat.
  4.  Should a clinical affiliate employ personnel not currently certified by the ARRT or persons 

       possessing only a limited license issued by the state of TN, these persons may not supervise            

       students prior to or during competency attempts or during a repeat radiograph.  In all cases     

       where the JRCERT requires direct supervision by a qualified radiographer, this is defined as full   

       scope (unrestricted) radiography registered by the ARRT.

  5.  In the event there is no qualified radiographer present at a clinical affiliate, program faculty    

       should be contacted immediately for instruction on clinical assignment.
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B.  Health Standards
The program director shall ensure that students adhere to the following procedures and policies governing the clinical phase of the instructional program.

   1. Admission to the clinic—General Health Requirements

The program director shall ensure that all students meet the required health standards of the clinical affiliates for admission to clinic courses and segments of the curriculum.  In general, standards for students will be the same as for facility employees.

2. Exclusion from the clinic—

a.   Due to Illness:  The student will notify program faculty of instances  of illness  and/or  

communicable disease(s).  This notification shall take place prior to the scheduled  

time of arrival to a clinical assignment.  Program faculty has voice mail that is  

accessible 24 hours a day. 
The student will also contact the on-site clinical instructor (or radiographer) at the assigned clinical affiliate prior to the scheduled time of arrival.  Students are not allowed in clinical assignments if a contagious disease, condition, or fever is present.  Clinical staff and/or department administration reserve the right to send a student home if they feel the student may be contagious or unable to continue the assignment.  If a student is unable to perform assigned duties he/she is expected to notify a program faculty member and an on-site clinical instructor prior to clocking out.  Disciplinary action may be taken if a student attempts to remain in the clinical setting while unable to fully participate in the clinical experience.  

b .
Due to Unethical or Unprofessional Conduct or Unsatisfactory Clinical   Performance:  It shall be the prerogative of the program director to exclude a student from all or a portion of the clinical instruction phase of the program due to unethical or unprofessional conduct, or unsatisfactory clinical performance, pending a hearing to resolve the problem. According to the clinical affiliation agreement, the affiliate may immediately remove from the premises any student who poses an immediate threat or danger.  Unsatisfactory clinical performance shall be defined in appropriate course syllabi and other appropriate materials.  In all cases, the student will be apprised of “due process procedures”. Further, the student will be advised of academic and clinical options and procedures (Reference Policy Governing Disciplinary Action and Grounds for Immediate Dismissal).

c.   
Due to Extended Illness:  Students who miss multiple clinical assignments due to extended illness, and has already exhausted all personal and meeting time,  will be dealt with on an individual basis.  A make-up schedule will be developed.  The final course grade may be reduced following excessive absence, regardless of the reason.  If the absences prevent the student from being able to complete the course(s), a grade of “F” or an “I” (incomplete) may result, depending on the nature of the absences.

3.   Re-Admission to the Clinic—

a.   Following Episode of Illness:  It shall be the responsibility of the student  

 to contact the program faculty and present documentation that he/she is eligible to    

 re-enter the clinical practicum.  Missed clinical practicum assignments shall be    

 completed prior to the start of the next semester when possible and if appropriate. 

b. Following Exclusion Due to Unethical or Unprofessional Conduct or Unsatisfactory Clinical Performance:  It shall be the responsibility of the program director, in conjunction with the program faculty and appropriate clinical personnel, to resolve matters related to these infractions, and to take appropriate action as described by the enclosed policy governing disciplinary action.       



                                                                                     

Section XVI

   Personal/Sick Days, Holidays, Inclement Weather, Continuing  

   Education/Meeting Days, Clinical Absence/Tardiness, Policy 

   Regarding Employment
A.  Personal/Sick Days

First Year students will be provided with 16 hours that may be used during the Spring Semester of the first year.  These hours may be carried over into the second year if not used.

Second Year students will be provided with 80 hours to be used in summer, fall, and spring of the second year.

These days will be used for vacation, personal illness, family illness, funerals, doctor’s appointments, etc.  Time should only be used in four (4) or eight (8) hour increments. During Practicum IV students are allowed to use personal time in any even hour increment (i.e. 2, 4, 6, 10, etc).  Students have 15+ weeks off during the 22-month program with breaks between semesters, Spring/Fall Break, holidays, etc.  Students are encouraged to save personal/meeting time for things that cannot be scheduled during these times.  Personal time is to be used to cover unexpected absences.  (Rev 4/10)
If a student wishes to use personal time to prevent a tardy to a clinical assignment, he/she must use a minimum of 4 hours.
It is the student’s responsibility to ensure that the clinical affiliate and a program faculty are notified of the expected absence prior to the assigned time of arrival.  In addition, faculty must be notified in writing of each day used as follows:

1.  Students may use the form provided to request the day in advance or;

2. Students may notify the affiliate and a faculty member prior to the  

assigned time of arrival and forward the written form to faculty within seven (7) days of the day off.

3. Students may download the time off form from the web site and submit completed  

     forms to faculty via email.

4. Students may FAX forms to faculty (931-540-2798).  (Students should verify receipt  

      of forms sent by email or FAX.)
5.  Once a student has used the allotted days off during either year of the program, any additional absences (other than approved meeting days) will be considered unexcused and will result in the deduction of two (2) points from the clinical grade for each unexcused absence.  The policy regarding progressive discipline and clinical letter grade reductions as a result of accumulated tardies and/or unexcused absence applies.  Make-up time may only be requested following extended illness or extenuating circumstances.
6.   Terminal vacations shall not be permitted.  Students may not take off the final day of clinical in order to finish the program early.

B.
Holidays

Students are not scheduled for clinical assignments on recognized holidays as     

listed in the college catalog.

C.
Inclement Weather



      If the Columbia campus is closed or classes are cancelled due to inclement weather,   

     students are not expected to attend clinical assignments.  This time is excused and  

     does not require make-up. 

     The college provides an an information line on which recorded information is made 

     available regarding institutional/campus closes or delays.  931-540-2515    

     Information about closings/delays is also posted on the college web site:  
     www.columbiastate.edu 
If the Columbia campus is open as usual (or begins classes late) the student has the following options regarding attendance for clinical practicum:

1. The student may take the day off IF he/she has a day available.  Meeting days  may be used without 2 days notice for inclement weather.

2. The student may make the day up at the end of the semester or during 

    the semester break (if there is a break) at the same affiliate, on the same shift     

    without grade penalty.

3.  If the student is tardy, the time is to be made up the same day, if possible.  If the 
     weather does not improve and the student feels the need to leave early, any time   

     remaining for the assignment will be made up at the end of the semester or 
     during the semester break (if there is a break).  There will be no grade penalty 
     for tardies due to inclement weather and there will be no grade penalty for 
     leaving early due to inclement weather as long as the student notifies the clinical 
     instructor.

     4.  All absences due to inclement weather require the same notification to program 

          faculty and clinical affiliates as other absences and a completed form must be  

          turned in within 7 days to avoid point deductions.

Regardless of the availability of excused absences or lack thereof, students must use their own judgment about attending classes or clinical assignments during inclement weather.  Faculty will not make attendance decisions for students with regard to inclement weather conditions.
D.
Continuing Education/Meeting Days

Students will be notified of upcoming meetings of the Tennessee Society of Radiologic Technologists (TSRT), District II, or other continuing education events, and may be excused from clinical assignments on evening shift to attend.  In addition, student members of TSRT who choose to attend District II meetings on their own time will be awarded two (2) hours meeting time per meeting attended.      

Students may also be made aware of other educational opportunities that come to             the attention of the program faculty and encouraged to attend and earn additional  meeting time.

     1.  Any student who has accumulated meeting time (through attendance   

at approved educational events) may use these hours at any time during Radiologic Practicum I, II, III, or IV.  The use of meeting time must be requested in advance, in writing, on the form provided.  Requests must be received by faculty or postmarked at least two days before the requested day off.  Meeting days may be used without the 2-day notice but will result in the deduction of 2 points from the clinical grade per day.

     2.   Students will only be allowed to use meeting time in four (4) or eight (8) hour   

           increments.  Exception:  During Practicum IV students will be allowed to use  less than 4 hours in whole hour increments.    (Rev 4/10)
     3.  Any time off other than allotted personal days is subject to advance request  

 guidelines for meeting days.  Examples: time awarded for points over 50 on the     

 clinical grade for a semester, required activities/orientations/videos outside    

 regular class/clinic time, mock registry scores, etc., as announced by program   

 faculty.

 4.  Students will be required to exhaust personal and meeting/education days  

                (including applicable point deductions for inadequate notification, etc.) for any     

                absences.  

 5.  Make-up time may be considered following multiple absences due to extended   

      illness.  Students requesting make-up time shall do so in writing upon re- 

      entering clinical assignments.  This request must be accompanied by a  

      physician’s excuse, if applicable.  Make-up time will be approved on a case-by- 

      case basis.  

E.  Clinical Absence/Tardiness
                          1.  It is the student’s responsibility to document all absences from clinic on the      

                               time card and the appropriate form.  Failure to do so within the time frame  

                               required will result in point deduction(s).  Unexcused absences shall also be  documented to program faculty on the form provided to avoid additional point  loss.  
2. Tardiness is defined as one or more minutes past the assigned time of arrival.  A student who is tardy is to make up the time at the end of the assigned shift.  Points will not be deducted from the clinical course grade for the first two episodes of tardiness within 5 minutes of the assigned arrival time.  However, these episodes will be recorded as tardies and will count in the accumulation of tardies & unexcused absences for each term.  One point will be deducted for subsequent tardies within 5 minutes of the assigned arrival time (i.e., should a student be tardy within 5 minutes a 3rd, 4th, 5th time…).  In the event that a student is 6 or more minutes late for the clinical assignment, the time will be made up at the end of the day and one point will be deducted from the clinical course grade.  If the student fails to make up the time at the end of the day an additional point will be deducted from the clinical grade.  This policy acknowledges that events beyond student control may occasionally result in tardiness.  Students are reminded that future employers are very interested in punctuality.  Every effort should be made to avoid tardiness regardless of point deductions.

Excessive tardiness and unexcused absences are unacceptable and will result in progressive disciplinary action.

           3. The final course grade for the current practicum course will be reduced ONE  

               letter grade for any student who accumulates a combination of 5-7 tardies  

               and/or unexcused absences throughout assigned practicum courses, regardless 

               of the point total, and will result in First Incidence of Disciplinary Action.
4. The final course grade will be reduced TWO letter grades for the current   

    practicum course for any student who accumulates a combination of 8-10 tardies  

               and/or unexcused absences throughout assigned practicum courses, regardless   

    of the point total, and will result in Second Incidence of Disciplinary Action.

5. The final course grade will be reduced THREE letter grades for the current  

    practicum course for any student who accumulates more than 10 tardies and/or    

    unexcused absences throughout assigned practicum courses.  Regardless of the 
    point total, this would prevent the student from continuing in the program based 
    on the inability to earn a “C” or higher for the practicum course.
Should a student already be under disciplinary action, the tardies/unexcused absences will result in the next step in the disciplinary process.
THE FINAL COURSE GRADE FOR CLINICAL PRACTICUM WILL BE REDUCED ONE LETTER GRADE AND THE NEXT STEP IN THE DISCIPLINE PROCESS WILL BE IMPLEMENTED FOR ANY STUDENT WHO WILLINGLY VIOLATES PROGRAM POLICY.  This includes announcements, log book notes, policy manual, clinical handbook/syllabus, etc.  Subsequent violations will lead to an additional letter grade reduction and the next step in the disciplinary process.
6.  A final grade of “C” or higher is required in each practicum course for  

    continuation in the program.

7.  Students may earn a maximum of five (5) points during any term which  

     will be applied to the final course grade.

8.  Students who end a semester with greater than fifty (50) points will be awarded one hour of meeting time off for each point over 50, i.e., 54 points at the end of the semester earns 4 hours off.  A maximum of eight (8) hours may be awarded in one semester by a combination of points in excess of 50 and points in excess of the five applied to the grade.  This time will be accrued for use during the final semester of the program.
9.  Being late returning from the approved lunch break (30 minutes) is considered tardy.  Time missed is to be made up at the end of the day.  Points will be deducted and the incident will be included in the accumulation of tardies/unexcused absences.  Individual affiliates may elect to require that student’s clock in and out for lunch daily, even when remaining on site.

F.  Policy Regarding Employment

1.  Students are permitted to be employed during enrollment in the program but are advised that educational schedules take priority and employers should be informed of this commitment.  
NO PROCEDURES performed during employment hours may be used to fulfill the competency requirements of the program.  All competency requirements are to be completed during clinical assignments.  In addition, employers must supply a radiation monitoring device for use as an employee if monitoring is necessary for the position.  The student radiation monitor is to be used only during clinical education rotations.

2.  Students are reminded that continued employment in medical imaging is contingent upon successful completion of the radiography educational program.  Employment schedules that result in tardiness for clinical assignments or leave students fatigued to the point that clinical performance suffers, may have a negative impact on clinical performance, clinical course grades, and continuation in the educational program. 
Section XVII

  Official Program Records


A.  Clinical Schedule/Hours
It shall be the responsibility of the program director and/or clinical coordinator to assign all daytime and evening practicum.  The program director and/or clinical coordinator will also coordinate clinical make-up time if applicable.  

It shall be the responsibility of the student to become thoroughly acquainted with the clinical rotation schedule.  There will be no changes in the clinical rotation schedule except for extreme cases which will be handled individually by program faculty.


B.  Attendance Records 
To keep accurate time assessments of student clinical experience, students shall use the online clinical tracking program to document attendance and the actual time of daily arrival/departure at a clinical site.  If there is a significant difference between the electronic system time clock and the actual time, the student may log a “time exception” documenting the accurate time.  This exception is subject to approval by a clinical supervisor who can verify the entry.  It is important to note that the time report from the tracking system is the permanent record of student attendance, absence, and punctuality.  
Falsification of the time entries in any manner will result in point deductions and may be considered grounds for dismissal.  Reminder:  Students will be held individually responsible for accuracy of time entries.  Inaccurate time entries may be grounds for immediate dismissal, probation, point deductions, or a reduction in the final course grade.  

Any clinical absence is to be documented on the required forms.

Affiliate personnel may not give students permission to leave clinic before the assigned time of departure except in emergency situations.  Should a student leave clinic before the assigned time, the time record shall accurately reflect the time of departure.  An inaccurate entry on the time record shall be considered falsification and may be grounds for dismissal.

Should a student seek medical treatment during clinical assignments for a condition not incurred while performing clinical objectives, the student shall clock out during the time such services are provided.  If the student is later able to resume normal clinical assignments, he/she may clock back in and make up missed time at the conclusion of the shift.
Students are accountable for accuracy of documentation and records.  Falsification of records is grounds for immediate dismissal.  Corrections to records are to be made properly by filing “exceptions” and entering the corrections.  
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Section XVIII
Policy Governing Pregnancy

Students enrolled in the program are instructed in proper safety precautions and personnel monitoring with emphasis on overall protection for the student and all persons involved in medical radiography.  Students are required to abide by ALL safety precautions and to remember the importance of keeping exposure as low as reasonably achievable (ALARA) through a combination of time, distance and shielding.  Due to the number and variety of courses in the curriculum and the importance of maintaining a rotational schedule through the various assignments without interruption, students enrolled in this program are strongly encouraged NOT to become pregnant during the two years of education.

The Nuclear Regulatory Commission (NRC) has revised 10CFR PART 20 in regard to the pregnant worker (student).  If a student chooses to disclose her pregnancy, it must be done voluntarily, in writing, and include the approximate date of conception.  Without this written declaration, the student is entirely responsible for the radiation safety of the embryo/fetus and the program, college neither/nor any of its clinical education settings may be held responsible for the radiation safety of the fetus.  Regulations in 20.1208 state the licensee (program/college) must ensure that the dose to the embryo/fetus of a declared pregnant radiation worker (student) must not exceed 500 mrem (5 mSv) during the entire pregnancy.  An attempt must be made to avoid substantial variation above a uniform monthly exposure rate (≤ 50 mrem/month) to the pregnant worker (student).  If the dose to the embryo/fetus at the time of the declaration is found to exceed 500 mrem (5 mSv) or is within 50 mrem (0.5 mSv) of the limit, the dose for the remainder of the pregnancy period must not exceed 50 mrem.  Should a student fall under this category, the NRC allows the mother the right to “undeclare” her pregnancy, at which time the institution is absolved of all responsibilities for radiation protection of the embryo/fetus.  (This right of “undeclaration” is not found in any section of the CFR; however, it is found in the NRC’s set #5 of Questions and Answers regarding Part 20, available in the office of the program director.)  A student who intends to declare her pregnancy is advised to do so early in the pregnancy.

If a student believes she is pregnant, she may voluntarily declare her pregnancy by requesting a Declaration of Pregnancy Form from the program director.  Upon declaration, a second personnel monitoring device will be provided for her until such time as the pregnancy is concluded or the student “undeclares” her pregnancy.

If a student chooses to declare her pregnancy, she has three options:

Option #1:  She may continue in the program with modification (to avoid potential areas of exposure) to her clinical schedule.  In this instance, she has the responsibility to inform clinical staff of her decision, as needed, and will be reassigned to lower exposure areas.  The student will not be able to graduate until all competencies are completed.  A grade of “I” (incomplete) may be awarded for the clinical course until the competencies are completed.  This may postpone completion of the program for the student.  
Option #2:  She may continue in the program without modification to her clinical schedule.  In this instance, she is entirely responsible for the radiation safety of the embryo/fetus and the program, college, neither/nor any of its clinical education settings may be held responsible.  The student will not be able to graduate until all competencies are completed.  A grade of “I” (incomplete) may be awarded for the clinical course until the competencies are completed.  This may postpone completion of the program for the student.  

Option #3: She may choose to withdraw from the program and attempt readmission the following year.  If she withdraws in good standing, she will be readmitted, provided there is a position within the class for her.  The student must submit, in writing, which option and conditions she wishes to follow.

Important Note:
It is important to note that a student who does not declare her pregnancy to the program director may have to disclose information to the medical personnel involved.  Certain vaccinations that are needed before a student may enter the clinical setting may not be given to pregnant females and counseling with medical personnel may be needed.  

Each student is required to review this policy prior to formal interview for the program and a copy is included in the student policy manual, issued upon enrollment in the program.

Section XIX
Infection Control Policy
A. This policy relates to Standard Universal Precautions as defined by the Center for Disease Control (including AIDS and Hepatitis B).  Some hospital personnel and students are in direct contact with patients’ body fluids, blood and blood products.  To prevent possible exposure to the AIDS virus, Hepatitis B, and other blood borne infections, the following policy applies to all students in regard to all routine patient care while in clinical rotations.

1)  When the possibility of exposure to blood or other body fluids exists (e.g.,    

     when placing IV catheter or handling items soiled with blood or body fluids), the student shall wear disposable gloves which will be changed after each patient contact.

2) Gowns, masks, and eye coverings are indicated when performing procedures involving more extensive contact with blood or potentially infective body fluids, as in surgeries and invasive procedures in which bleeding may occur (e.g., hemodynamic monitoring, OB deliveries, angiographic procedures).

3)  Hands or other body parts must be washed thoroughly and immediately if   

     accidentally contaminated with blood.

4)  To minimize the need for emergency mouth-to-mouth resuscitation, mouth   

     pieces, resuscitation bags, or other ventilation devices shall be strategically located and available for use in areas where the need for resuscitation is predictable.

5) Sharp items (needles, scalpel blades and other sharp instruments) shall be considered as potentially infective and be handled with care to prevent accidental injuries.

6) All needle stick accidents, mucosal splashes, or contamination of open wounds with blood or body fluids shall be reported immediately using an incident report form provided by the clinical affiliate and following proper procedure.  The program director must also be notified by phone within twenty-four (24) hours of the incident.  With the permission of the clinical agency, a copy of the incident form is forwarded to the program director within forty-eight (48) hours.

7) Blood spills shall be cleaned promptly with a disinfectant solution which complies with the Center for Disease Control (CDC) and/or institutional guidelines.

8) All patients’ blood and body fluids shall be considered biohazardous.

Implementation

B. To ensure adherence to the recommended procedures for Standard Universal      

           Precautions, the following educational measures will be required:

1)  All new students will be instructed in the appropriate precautions during the   Introduction to Radiography course in the summer semester before clinical rotations begin.  Precautions are further explained during facility specific orientation(s) required by some agencies prior to the beginning of clinical rotations.
2) A signed statement by the student will be kept on record in the office of the program director to show agreement to comply with this policy statement.

3) Precautions will be monitored.  When monitoring reveals a failure to follow precautions, counseling, education, and/or retraining shall be provided and appropriate disciplinary action shall be considered.

4) No student participating in clinical rotation will be required to handle patients with infections diseases, as outlined above, unless that student is provided with gloves, disposable gowns, or other safety equipment designed to reduce the transmission of diseases.

5) The General Assembly of the State of Tennessee mandates that each public or private postsecondary institution in the state provide information concerning Hepatitis B infection to all students matriculating for the first time.  Tennessee law requires that such student complete and sign a waiver form provided by the institution that includes detailed information about the disease.  The law does not require that students receive vaccination for enrollment.  Furthermore, the institution is not required by law to provide vaccination and/or reimbursement for the vaccine.  For more information go to Admissions on the Columbia State website.  The Hepatitis B vaccine series is available through the student’s primary care physician or possibly a county health department. Following instruction regarding precautions necessary to avoid contracting the virus and the potential hazards of the virus, students sign a form indicating, 1) they will take the vaccine, 2) they understand the potential danger of the virus but choose not to be vaccinated, OR 3) they have previously received the vaccine. 
Section XX
Policy Regarding the Removal of Valuables/Narcotics/ Weapons from Patients

A.
Valuables

The student shall follow the policy in place at each clinical affiliate regarding the safekeeping of patient valuables (i.e., jewelry, wallets, purses, money).  If the patient is unable to remove the item from himself/herself, the student should assist him/her and place the item in an envelope with the patient’s name written on it.  The envelope should remain with the patient while in the radiology department and care should be taken to ensure that the patient has it when he/she leaves.  A witness should be present when removing valuables from a patient.

B.
Narcotics/Weapons


The student shall follow the policy in place at each clinical affiliate regarding the removal of narcotics/weapons from a patient.  If a policy does not exist, the student should not attempt to remove the item from the patient.  The student should immediately inform the supervising radiographer.  The supervising radiographer should then notify the appropriate authorities.

Section XXI
Policy Relating to Reporting Accidents

Accident reports must be filed following any student injury during clinical or injuries sustained by a patient during an examination.  Accidents or injuries of this type must be reported immediately to the on-site clinical instructor and a special incident form obtained from the clinical affiliate and completed.  This form shall be filled out immediately.  The incident shall also be reported to the program director within 24 hours of its occurrence.  With the permission of the clinical agency, a copy of the form shall be forwarded to the program director within 48 hours. 
According to the clinical affiliation agreement, the affiliate shall offer emergency treatment to students (and faculty, if applicable) if needed for illness or injuries suffered during clinical experience.  Such treatment shall be at the expense of the individual treated.

Students, like all patients, have the right to refuse treatment.  This decision should be documented on the incident report.  The student also has the option of leaving clinical to seek treatment at the health facility of his/her choice.  Personal or meeting time will be used for clinical absences.  Policies regarding faculty notification apply.  Students must notify program faculty if they leave clinical.

Section XXII
Policy Relating to Student Exposure to Radiation

The goal of radiation protection is to limit the probability of radiation-induced diseases in persons exposed to radiation (somatic effects) and in their progeny (genetic effects) to a degree that is reasonable and acceptable in relation to the benefits from the activities that involve such exposure (NCRP Report #107).  The program is committed to keeping exposure As Low As Reasonably Achievable (ALARA).  Every student is required to exercise sound radiation protection practices at all times.  Unsafe radiation practices are prohibited and may be grounds for disciplinary action or dismissal from the program.  These include, but are not limited to:

1. Using the energized lab for any reason without appropriate faculty supervision.

2. Taking exposures, intentionally or unintentionally, on another student in the energized lab or clinical education setting.  All exposures are to be taken for a medically valid reason only.

3. Performing any procedure without direct supervision by a qualified radiographer prior to documentation of competency.

4. Repeating radiographs without the direct supervision of a registered radiographer.

5. Not wearing or providing protective apparel as appropriate.

Each student is required to wear a monitoring device while in the energized lab and in the clinical education setting.  Current monitoring devices are available from program faculty at the beginning of each month and it is the responsibility of the student to make arrangements to exchange monitors.  Devices must be exchanged no later than the tenth day of the month.

All monitoring reports are permanently filed in the office of the clinical coordinator, HS 105 C.

Monitoring devices are worn at the collar and outside a lead apron.  Devices are to be removed if undergoing diagnostic procedures as a patient.

Additional obligations of the student include:

1. Wearing a current monitoring device during lab or clinical.  Lack of the device will 

        constitute grade penalty for the course.

  2.  Reviewing the monthly monitoring report and initialing it by his/her own name.

  3.  Reporting the loss or damage of a monitoring device to program faculty immediately.  Without  

       a monitor students MAY NOT participate in fluoroscopy, surgery, portable, or any potential 

       exposure area.


  4.  Wearing the student monitoring device only during clinical practicum.  Employment warranting 
       a monitoring device must be monitored with a separate device provided by the employer.

In accordance with the “as low as reasonably achievable” (ALARA) principle, the program has set the following limit for exposure that should not be exceeded:


60 mrem/MO of deep, whole-body radiation according to the monitoring device.
Should the radiation exposure for an individual student exceed this level ((60 mrem) in any given month, the student will be counseled.  Radiation protection practices and the student’s clinical schedule will be reviewed to attempt to determine where/how the student received the exposure.  A conference form will also be completed and placed in the student’s file.

Students shall not exceed state and federal guidelines for radiation exposure.

Section XXIII
Policies Relating to Student Responsibility in the Clinical Area

The student shall be responsible to the clinical instructor in the specified clinical area, as well as to the Director of Medical Imaging designated for the entire area.

Specifically, the following student behaviors shall apply:

A. Smoking may be allowed in designated areas only as specified by the clinical affiliate and is limited to morning, lunch, and afternoon breaks.  Many campuses (clinical sites) are now smoke-free and the student must abide by the policy.
B. The student shall not chew gum, drink, or eat in corridors and patient areas.

C. The student shall not possess alcoholic beverages, controlled substances, or drugs considered  

illegal by the Federal Government, for personal consumption within the clinical affiliate.  Proof of violation of this policy will result in immediate dismissal from the clinical affiliate and the program (reference Section XXXIV, “Student Conduct and Allied Health Programs”).

  D.  The student shall never enter the clinical setting under the influence of any medication or 
        substance (prescription or nonprescription) which might impair judgment or compromise the  

        safety of students, staff, or patients.

E. It shall be the student’s responsibility to review bulletin boards regularly for special announcements relating to the program and departmental policy updates.

F. The student shall ensure that patients are safely secured in wheelchairs and on stretchers at all times.

G. The student shall monitor the proper function of all imaging equipment utilized in the clinical setting for possible equipment malfunction.  In the event of suspected or confirmed malfunction, the student shall immediately report this to the clinical instructor or available supervisor.

H. The student shall not disclose addresses and telephone numbers of other students and staff of the department.  Such inquiries are to be referred to the chief technologist/director.  In addition, the student shall not disclose home addresses and telephone numbers of program faculty.  The work address and telephone number may be given upon request.

I. In accordance with HIPAA guidelines, the student shall keep confidential all patient x-ray reports and clinical histories.  Students shall not release or seek confidential patient information without proper authority.  Such requests must be referred to the department administration.  Failure to do so will result in immediate dismissal from the program.

J. Students must never attempt to diagnose an exam and must never give a report to a patient or family member unless given a direct order to do so by a radiologist or the attending physician.

K.  The student must never discuss the patient’s condition or diagnosis with the patient or family 
      member(s) or other persons not directly involved in the patient’s medical care.

L .   The student shall refer all grievances related to the program to the appropriate clinical   

         instructor or to the program faculty.

M.  The student shall consistently practice ALARA (see Section XII.).

N. The student shall not initiate or participate in arguments/confrontations in the presence of patients or guests.

 O.   The student shall comply with all applicable policies of the institution, program, and/or clinical 
        setting.

 P.   Cell Phone Policy

If a student’s cell phone rings or vibrates during clinic or class, the first occurrence will result in two points being deducted from the final course grade.  The second occurrence will result in a four point deduction from the final course grade.  The third occurrence will result in letter grade reductions and the next step in the disciplinary process (first, second or third incidence).  If a student’s cell phone rings or vibrates and they do not turn it off, then it rings or vibrates again, that is two occurrences.  These occurrences are cumulative and do not have to occur in the same class, or during the same semester.  

Texting during class or clinical will be considered willful violation of program policy and result in immediate grade reduction and the next step in the disciplinary process.

Cellular phones may be used during breaks but are prohibited in certain areas of clinical education centers.  Students are to consult with clinical staff/instructors to find out where cell phones are permitted in a particular facility.  
Q.   Any student involved in deceit of program officials or clinical staff shall be subject to 
       disciplinary action.  This includes contributing to or concealing the deceitful actions of other  

       students.

R.    DO NOT CONGREGATE in work areas waiting for classmates to go to lunch or waiting for time         to clock out. 

S.    Be sure to read instructor comments in the log book regularly and abide by suggestions to avoid point deductions.
T. CSCC name tags must be worn, unobstructed by markers, badges, etc., during clinical

       assignments.
U.   Students shall use computers during clinical (including Internet) only for approved purposes 

      (access to clinical tracking, image archiving, research, etc.)  Web browsing, social networking,     

      shopping, and non-educationally related computer use is not permitted, will be considered  

      willful violation of program policy, and may result in disciplinary action including immediate 
      dismissal. 

V.   Students shall follow faculty instructions regarding the use of computers during didactic class 
      sessions.  Such use shall be limited to note taking, viewing of instructor handouts, Online 

      Campus, etc.  Web browsing and working on outside assignment during class sessions is not 

      permitted, will be considered willful violation of program policy, and may result in disciplinary 

      action including immediately dismissal.
W.   Research, studying, and/or related reading are permissible during clinic if no procedures are being performed in an affiliate during a rotation.  These activities are to be limited to times when there are no learning opportunities available.  Studying in lieu of clinical learning experiences is NOT acceptable.  Pleasure reading (novels, magazines, etc.) is not appropriate and will result in point deductions.  Patient care is everyone’s first priority.  See a Clinical Instructor or radiographer for a temporary assignment if your area is not busy.  Communicate clearly with supervisors and do not expect someone to find you when patients/procedures do present.  Studying may be prohibited for individual students following complaints from clinical instructors/staff. 
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THE FINAL COURSE GRADE FOR CLINICAL PRACTICUM WILL BE REDUCED

ONE LETTER GRADE AND DISCIPLINARY ACTION INITIATED FOR ANY STUDENT WHO WILLINGLY VIOLATES PROGRAM POLICY.  This includes announcements made to the class, notes in log books, bulletin board postings, etc.  SUBSEQUENT violations will lead to additional letter grade reduction and the next step in the discipline process

Section XXIV
Policies Governing Personal Appearance/Practices/Behavior

The student shall adhere to the following guidelines relative to personal appearance while in clinical assignments:

A. The student shall wear any combination of solid navy or solid white uniform tops and pants.  Uniforms and shoes must be clean and neat at all times.  No additional color is allowed on uniforms.  Colored t-shirts are not allowed underneath uniform tops.  Dresses and skirts shall be no shorter than mid-knee length.  Jean-style pants, leggings, or close-fitting pants will not be acceptable.  Any tucked-in shirt, t-shirt, polo-style shirt, sleeveless top, or any shirt which does not completely cover the hips (approximately where tip of fingers reach when standing with arms down by side) must be covered by a lab coat at all times.

The student has a lot of flexibility with style.  However, scrub style pants are not acceptable, i.e., drawstring, baggy, thin and extra-long.  V-neck style tops are allowed only if they are long enough to cover the hips.  When selecting uniforms, the student should consider whether the top has pockets for necessary markers, pens, etc.

A student uniform patch must be visible on the upper left sleeve of the uniform at all times.  Every student must purchase a white or navy lab coat to be worn during surgery rotations or when by choice.  The lab coat must also have a student patch on the sleeve.  Uniform patches must be securely attached to the uniform.  It is not acceptable to pin it on or to have the corners curl up.  Faculty will provide students with information on where to purchase patches.  Traditional hospital issued scrub tops and/or pants are acceptable only during surgery rotation or when uniforms become soiled.  Uniforms must be kept neat and clean.  Faded navy uniforms are not permitted or the clinical grade will be affected!
Shoes must be closed toe and heel and may be all white OR gray with navy/blue trim (example).  The shoe should be a monotone color.  Multi-colored and/or brightly trimmed shoes are not allowed.  If a student has difficulty finding a comfortable shoe because of size, foot problems, special needs, etc., this should be discussed with faculty on an individual basis.  In any case, if in doubt, have faculty approve the shoes before they are no longer exchangeable or returnable.

Faculty will be glad to assist a student in making appropriate choices in uniforms and shoes BEFORE they are worn to clinical assignments.

B. It is suggested that the student wear a watch with a second hand in the clinical area for assessing patient vital signs.  Rings may be worn on one finger of each hand.  No bracelets may be worn.  A short, lightweight gold or silver neck chain may be worn.  Only small, conservative stud earrings may be worn for pierced ears.  No bright colors are allowed and only one (1) pair (one earring per ear) will be allowed.  Earrings may be no larger than the eraser of a pencil.  No hoops or dangling earrings are allowed.  In cases of doubt, a clinical instructor or program faculty shall make the determination.  Jewelry restrictions are for patient and student safety.

C. No cologne, perfume, or strong-scented body lotions may be worn while in the clinical area.
D. Hair should be neat and clean at all times.  Long hair (hair that falls below the shoulders) will all be secured in the back.  All hairstyles must meet the instructor’s approval.



E. A conservative amount of make-up shall be allowed with a light shade of lipstick.

F. Bright colored nail polish shall be avoided.  Nails should be trimmed, short, and well groomed.  Acrylic or artificial nails are not allowed due to sanitary reasons.

G. The student will be identified by a photo ID Columbia State nametag at all times in the clinical area.  The name should not be obscured by lead markers, monitoring device, etc.

H. The student’s overall appearance and personal hygiene shall be neat, clean and free of offensive odors at all times.

I. Student Behavior

1.  The student shall behave in a manner consistent with standards of practice for  

     professionals in the field of radiography.

2. The student shall stay in assigned areas during clinical assignments.

3. Students shall not read unrelated material during clinical assignments.

4. Students shall participate in any learning experience available when assigned areas are not busy.

5. The student shall adhere to the profession’s code of ethics and comply with the profession’s scope of practice.

J.     Each student should be advised that if he/she reports acts of misconduct of other students or clinical staff, program faculty have an obligation to act upon verifiable reports and cannot ensure student anonymity.

Students are expected to practice self-discipline and take action to improve their conduct when unacceptable behavior, conduct, or performance is identified.
     ANY VIOLATION OF THE PERSONAL APPEARANCE POLICY IS UNACCEPTABLE BEHAVIOR.  IFA STUDENT CHOOSES TO VIOLATE THE POLICY, THE CLINICAL GRADE WILL BE REDUCED AT THE END OF THE SEMESTER AND DISCIPLINARY ACTION WILL BE INITIATED.

Section XXV
Clinical Objectives

The following objectives apply to student assignments during clinical practicum rotations.

Upon completion of each clinical rotation the student should be able to:

  1.  Evaluate the requisition, verify patient’s name, age, etc., and follow through on each    

       examination, i.e., release patient, forward radiographs or computerized images, provide patient     

       instruction.

  2.  Communicate in a professional manner with patients, visitors, staff, and 

       physicians.  Communicate with patients in terms they can understand and be able to provide     

       an appropriate level of communication for non-English speaking patients.
  3.  Abide by the program policies on professional dress code.

  4.  Display a level of self-confidence appropriate for the student’s level in the

       program, i.e., requires staff assistance, needs little reassurance.
  5.  Practice radiation protection applicable to patients, visitors, staff and self by using shielding,  

       collimation, lead aprons, etc.  
  6.  Demonstrate a professional working relationship with other students and staff by arriving on 

       time and ready to start participating as a team member.
  7.  Obtain direct supervision for exams in which competency has not yet been obtained.  Accurately  

       perform examinations, under indirect supervision, in which competency has already been  

       achieved.

  8.  Participate in image critique including evaluation for positioning and technique 

       errors as well as equipment performance.

  9.  Perform procedures including the areas of pediatric, trauma and portable 

       radiography.  This includes interpretation of request, equipment manipulation, 

       patient positioning, image processing, modification from routine procedures, etc. Utilize   

       available immobilization/restraint devices.
10.  Respond positively to instruction/constructive feedback from technologists and physicians and  

       apply this to future procedures.

11.  Demonstrate appropriate clinical progress.

12.  Utilize infection control measures for self and patient by assuring rooms are stocked with  

       gloves, masks, linens, etc,. necessary for proper protection.
13.  Initiate activities which enhance the educational experience by pursuing exams independently,  

       volunteering for or seeking additional learning opportunities, showing eagerness, etc.
14.  Complete assigned tasks in an organized and efficient manner.

15.  Use good judgment in safe patient handling to protect patient, self, and others.
16.  Sufficiently document pertinent patient history and clinical information to assist the   

       radiologist in interpretation of radiographs and/or computerized images.

The student shall be evaluated on these objectives on the basis of weekly day shift evaluations completed by a qualified radiographer who has provided supervision for the student.  Progress regarding these objectives will also be monitored through evaluation of each radiographic procedure in the clinical record book and regular faculty review with written notes in the “Instructor’s notes” section of the book.

__________________________________________________________________________________________________

The following specific objectives apply to students assigned by program faculty to evening shift rotations .

Upon completion of the trauma (evening) rotation, the student should be able to:

· Become more proficient in caring for patients receiving multiple examinations

· Perform trauma views using alternative methods of positioning

· Recognize emergency situations and be able to respond appropriately 

· Increase self confidence while performing established competencies under indirect supervision

· Experience tasks not generally required of technologists during routine shifts 

· Assist technologists in establishing patient priority

· Demonstrate initiative in pursuit of increased proficiency with trauma procedures

· Place a lead marker in the appropriate area of the image receptor (IR)
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Section XXVI
Policy Governing Disciplinary Action

The student is expected to adhere to all program, institutional and clinical affiliate policies and regulations.  Failure to do so will result in disciplinary action as outlined in this section.  The nature and severity of certain acts of misconduct have been determined to justify immediately dismissal from the program without progressive discipline (refer to Section XXIX for Grounds for Immediate Dismissal).

In the event of alleged negligence, violation, or misconduct, the program director shall consult with the student to explore the nature and extent of the student’s negligence, violation or misconduct.  Procedures and steps for progressive discipline are as follows:

A. First Incidence of Violation or Misconduct

If there is sufficient evidence to support said misconduct, negligence, or violation, the program director shall notify the student, orally and in writing within 7 working days of discovery of the violation, of the nature and extend of the violation.  Copies of the written notification shall be distributed to the chair of health sciences and program medical advisor.  One copy shall become a part of the student’s permanent record.  The student’s grade will be reduced one letter at the end of the semester for the course in which the violation occurred.
B. Second Incidence of Violation or Misconduct

Should a second incidence of violation be suspected, the program director shall notify the student, both orally and in writing, within 7 working days of discovery of the violation and provide for a committee hearing to determine the validity, nature and extent of the violation.  This committee shall meet within 14 working days of discovery of the violation and shall be made up of the program faculty, program medical advisor, and representatives from involved clinical affiliate(s), if applicable.  This committee shall, upon determination of violation, make decisions regarding a probationary period.  The student shall be notified of the length of the probationary period and his/her record will be reviewed at the end of the period.  The probation may be lifted if no further violations occur.  Depending on the nature of violations, program officials reserve the right to notify clinical affiliates of the probationary status and/or conditions of the probation.  In all cases, a second letter will be written to the student within 3 working days of the hearing, with distribution to the chair of health sciences, program medical advisor and a copy to the student’s permanent record.  Second Incidence of Violation may be unrelated to First Incidence.  The student’s grade will be reduced by two letter grades at the end of the semester for the course in which the violation occurred.
C. Third Incidence of Violation or Misconduct

Should a third incidence of violation be suspected, the above-listed committee shall convene within 14 working days of discovery of the violation, for a hearing at which time the student will be allowed to speak on his/her behalf.  If evidence substantiates a third incidence of violation or misconduct, the student’s grade will be reduced by three letter grades at the end of the semester for the course in which the violation occurred.  In this instance, it would be impossible for the student to earn the required grade of “C” or better in the course, thus prohibiting the student from continuing in the program.  Third incidence of violation or misconduct may be unrelated to the first and/or second.

In all cases, and in each step of the process, the program director shall apprise the student of the right of due process of appeal as provided for by the college (refer to Section XVIII, Due Process).

Students will be held accountable for their behavior.  Disciplinary action will be instituted with the objective of eliminating unacceptable conduct, behavior or performance.  Repeated incidents will demonstrate a student’s unwillingness to comply with policies and may lead to dismissal through progressive discipline or, if serious enough, immediate dismissal (refer to Section XXIX, Grounds for Immediate Dismissal).

Section XXVII
Due Process/Student Grievance Procedures

Violations of published policy and procedures for the Radiologic Technology Program may subject a student to appropriate disciplinary action by program officials.  Prior to any disciplinary actions taken, students are entitled to procedural due process.  This means that students shall be provided:

  (  a reasonable notice of the charges,

  (  a general time frame for resolution, and

  (  an opportunity to present their side of the controversy.

Definitions

Academic Grievances

An academic grievance is a difference of opinion or dispute between a student and a faculty member about learning activities as they affect the student.  This may include grading, instructional procedures, attendance, instructional quality, and situations where the student believes he/she is being treated unfairly.

Non-Academic Grievances

A nonacademic grievance is a difference of opinion or dispute between a student and instructor, administrator, staff member, or another Columbia State Community College student pertaining to the interpretation and/or application of the policies of the College and the Tennessee Board of Regents.  In addition to the interpretation and application of policies and procedures, nonacademic grievances shall include all grievances except those pertaining to instruction and classroom management.  They may pertain to student governance issues, student activities, arbitrary and capricious management decisions or other concerns that students might present for redress.

Informal Procedures For Radiologic Technology-Specific Grievances (academic)

Students who wish to file a program-related academic grievance should first discuss the matter with the instructor of the course within 7 working days of notification of the grade.  (If the matter is related to a clinical course, the student should first discuss the matter with the clinical instructor and/or clinical coordinator).  If the matter is not resolved by this/these discussion(s), the student should discuss the matter with the program director.  The program director will attempt to resolve the grade conflict within 5 working days.  If the student is not satisfied, the student should bring the complaint, in writing, to the chair of health sciences within 5 working days.  The chair of health sciences will review the case and notify the student of a decision within 5 working days.  If the student is still not satisfied, the student may appeal in writing within 5 working days to the vice president for academic services.  The vice president for academic services will investigate and notify the student in writing of the outcome of the appeal.  If the vice-presidential level of appeal does not prove satisfactory to the student, the student may seek review under the College’s formal procedures as outlined in the Columbia State Student Handbook.  The entire informal procedure should take no longer than 30 working days.



Informal Procedures For Radiologic Technology-Specific Grievances (non-academic)
The student should first address the concern to the staff member directly.  If the student is not satisfied, the matter should be brought, in writing, within 7 working days to the program director.  The program director will notify the student of a decision within 5 working days.  If the student is still not satisfied, he/she should present the grievance in writing, within 5 working days, to the vice president for student services and enrollment management.  If the grievance is not satisfactorily resolved within 7 working days, the vice president for student services and enrollment management may appoint a committee to resolve the matter.  If the matter is not resolved within 10 working days, the student may seek review under the College’s formal procedures.  The entire informal procedure should take no more than 30 working days.

Every reasonable attempt should be made to informally resolve any dispute at the level at which the dispute arises.  Recognizing that such matters cannot always be resolved informally, the College provides a formal process through which students can appeal the application of certain College and program rules and regulations and the assignment of final grades.  Refer to the institutional student handbook (located in the back of the College catalog) for information regarding the formal grade appeal process. The College catalog and student handbook may be accessed through the Columbia State home page at www.columbiastate.edu.  In all cases, it is the intent of the College and the program to assure the fair and equitable treatment of students.

Section XXVIII
Grounds for Immediate Dismissal

The Grounds for Immediate Dismissal are listed below.  The nature and severity of these acts of misconduct have been determined to justify immediate dismissal from the program without progressive discipline.  A student may be suspended or dismissed from the program at any time during enrollment in the program for violation of any one of the grounds listed.

1.   Failing grades (below a “C”) in radiology and/or each related math and science 

course.  Failing grades (“F”) in other required general education courses.

2.   Insubordination (includes disobedience, defiance, unruliness, noncompliance,   

        and rebelliousness).

3.   The conviction and/or known use of, distribution of, or possession of illegal   

drugs or controlled substances.  Possession of alcohol or controlled substances   

for personal consumption on campus or in a clinical education setting.

4.   Failure to accomplish clinical assignments and objectives.

5.   Unprofessional or unethical conduct.

6.   Cheating in related or professional courses, including falsification of procedures  

           in the clinical record book and falsification of time cards.

7.   If any clinical affiliate refuses to allow a student on hospital property for  

violations such as theft or misconduct, the student will not be allowed to   

continue in the program.

8.   Failure to treat all patient information as confidential.

9.   Leaving clinic without permission for non-emergency situations.

10.   Unsafe radiation practices.

11.
Repeating images without direct supervision by a qualified radiographer.

12.   Mandatory criminal background check or pre-clinical drug screen findings or results that lead  

        to a student being denied access to one or more clinical affiliates for the purpose of  

        practicum rotations.
These, or any acts of misconduct which endanger the safety, health, or well-being of another OR have the potential to be hazardous may result in immediate dismissal from the program without warning.

In all cases, the student will be apprised of the right of due process of appeal as provided by the college in the Student Handbook and outlined in the Radiologic Technology Student Policy Manual.

Section XXIX
Policy Governing Eligibility Requirements for Certification
According to the American Registry of Radiologic Technologists (ARRT) Examination Handbook for Radiography Examinations Administered in 2011, pages 6 & 7, eligibility for ARRT primary examinations includes requirements in three important areas: ethics, education and examination.

Ethics

“Our pledge to promote high standards of patient care includes enforcing high standards of ethics among Registered Technologists – and among candidates for certification.  All candidates must comply with the Rules of Ethics contained in the ARRT Standards of Ethics.”
“The Rules of Ethics are standards of minimally acceptable professional conduct for all Registered Technologists and candidates.  The Rules are intended to promote the protection, safety and comfort of patients.  Registered Technologists and candidates engaging in any of the conduct or activities noted in the Rules of Ethics, or who permit the occurrence of such conduct or activities, have violated the Rules of Ethics and are subject to sanctions.

One issue addressed by the Rules of Ethics is conviction of a crime – which includes misdemeanor, gross misdemeanor or felony, the only exceptions being speeding and parking violations.  All alcohol and/or drug related violations must be reported.  ‘Conviction,’ as used in this provision, includes a criminal proceeding where a finding or verdict of guilt is made or returned but the adjudication of guilt is either withheld, deferred, or not entered, or the sentence is suspended or stayed; or a criminal proceeding where the individual enters a plea of guilty or nolo contendere (no contest), or there is a pre-trial diversion.
Candidates aren’t required to report offenses that were committed as a juvenile and were adjudicated through the juvenile court system

The Application for certification asks: ‘Have you ever been convicted of a misdemeanor, felony, or a similar offense in a military court-martial?’  If your answer is ‘No,’ you move on to the next question.  Anyone who answers ‘Yes’ must provide a detailed explanation and official court documentation of the charges.  Court documentation must verify the nature of the conviction, the sentence imposed by the courts, and the current status of the sentence.  Candidates with court martials must provide a detailed personal explanation, documentation verifying the reasons for the court martial, and the conditions of and status of, the sentence.
A second question asks candidates whether they had any license, registration, or certification subjected to discipline by a regulatory authority or certification board.

The certification application also asks students to respond to a question about violations or sanctions related to the honor code.  All candidates must sign a written consent under the Family Educational Rights and Privacy Act (FERPA).  This consent allows ARRT to communicate freely and openly with program directors and to obtain specific parts of the student’s educational records concerning violations of an honor code.

Pre-Application Review
If a candidate is concerned about whether his or her conviction record will affect exam eligibility, there is a way to find out before beginning his or her educational program.  

ARRT investigates all potential violations in order to determine eligibility, and such investigations can cause delays in processing exam applications.  Candidates can avoid delay by requesting a pre-application review of the violation before or during their education, rather than waiting until completing the educational program.  (Candidates who anticipate graduating within six months should use the Application for Certification rather than the pre-application form.)  ARRT will rule on the impact of the violation on eligibility for ARRT certification.  Once ethics eligibility is established, the candidate proceeds with application.

The pre-application review form is downloadable from the ‘Ethics’ section of the www.arrt.org website, or you may request a copy by phoning ARRT at (651) 687-0048, ext. 580.

Education

To be eligible for ARRT primary exams, candidates must have – within the past five years – successfully completed a program of formal education that is accredited by a mechanism acceptable to the ARRT.

(  Candidates for registration as radiographers must have completed an   

    educational program in radiography.

Candidates for ARRT primary certification must, as part of their education programs, demonstrate competency in didactic coursework and an ARRT-specified list of clinical procedures.  Satisfaction of that requirement must be indicated by the signature of the program director (and, if required, authorized faculty member) on each candidate’s application for certification.

Each primary certification category has its own set of competencies.  Candidates must demonstrate competence in the areas listed below.
· Six mandatory general patient care activities.

· Thirty-six mandatory radiologic procedures.

· Fifteen elective radiologic procedures to be selected from a list of 30 procedures.

Candidates who completed an accredited educational program on or before December 31, 2005, have exceeded the five-year limit to apply for certification.  They will have to requalify by once again meeting all the education, ethics, and examination requirements for certification eligibility.  Phone ARRT at (651) 687-0048, ext. 560, for more information.
Examination

ARRT designs examinations in collaboration with consultants from various specialties.  The primary exam consists of multiple-choice questions designed to measure the knowledge and cognitive skills underlying the performance of the major tasks typically required within the profession.
Additional information on the ARRT exam is found in the Examination Handbook for Radiography located in the office of the program director.

In the event that a student or graduate of the Radiologic Technology program is concerned about ARRT eligibility, it is the sole responsibility of the student or graduate to certify eligibility to the ARRT.
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Sections XXX, XXXI, XXXII
Policy Governing Availability and Security of Student Records (Privacy Act)

It is the policy of Columbia State Community College to comply with the Family Educational Rights and Privacy Act (FERPA) which is designed to protect the confidentiality of personally identifiable educational records of students.  (Please refer to the college catalog for a full explanation of the Privacy Act.)

Additional student records relative to the Radiologic Technology Program are secured in the office of the program faculty.

Grades

Grades are not mailed to students.  Students may access grades on Charger Net on the Columbia State home page (www.columbiastate.edu) five (5) working days after grades are in the Office of Admissions and Recruitment.  Students needing an official copy of their transcript must request it in writing or by facsimile (931-540-2830) from the Office of Admissions and Recruitment. Students may print a copy of their grades from Charger Net
Policy Governing Student Placement

Columbia State provides assistance with job placement for all students enrolled in the Radiologic Technology Program.  Program faculty also assist with student placement.

Policy Governing Program Advisory Committee
Policy No. 01-05, Program Advisory Committees

Purpose:  To define the role and function of program advisory committees and to establish procedures for the appointment of members.

Policy

1.  Program advisory committees are lay committees appointed to advise programs or departments 

and the appropriate institutional administrators on matters relevant  to current practices and technical developments in the areas which they advise.  As such, they do not establish policy and/or procedures nor become involved in program or department operations.

2.  Advisory committees shall be appointed for all Associate of Applied Science programs and any    

     other areas of the college that the president deems necessary.

3.  Advisory Committees shall meet at least once per year.

(A copy of the complete policy on advisory committees (CSCC 01-04-00), including procedures, is available in the office of the program director.)

Section XXXIII
Student Conduct & Health Sciences Programs (per Student Handbook)
Students at Columbia State Community College who have chosen to prepare for a career in one of the health sciences programs have placed themselves into a relationship where there is a special concern relative to the possession or use of drugs or controlled substances. In addition, clinical affiliate institutions require that students enrolled in several of the health sciences programs participate in routine drug screening and criminal background checks prior to attending clinical assignments. In these career fields there are major problems relative to employability, licensure, and professional ethics for anyone involved in the possession or use of controlled substances.

In the event of such alleged misconduct by a student(s) in any health sciences program, the following procedure may be used:

If a student(s) enrolled in a health sciences program is:

· arrested by duly authorized law enforcement officers and charged with unlawful possession or use of drugs or controlled substances, or the sale or distribution of any such drug or controlled substances; or
· if there is other substantive evidence that a student enrolled in a health sciences program is unlawfully in possession of or using any drug or controlled substance; then the program director shall inform the division dean in writing as soon as possible. Such written communication shall convey the specific nature of alleged involvement with drugs or controlled substances by the student, including any supportive facts or documentation: time, places, circumstances, witnesses or other persons who possess knowledge of the alleged student involvement.

The division dean shall evaluate the substance of such information presented and shall:

· arrange a conference with the student and the program director as soon as possible after having reviewed the report; 

· the student shall be informed of the alleged charges and shall be provided an opportunity respond to such charges; 

· based upon the conference proceedings, the division dean shall recommend to the executive vice president - provost for academic and student programs and services an appropriate action. Sanctions which may be recommended are listed under Disciplinary Sanctions in these rules and may be limited in applicability to the program status of the student. 

The executive vice president - provost for academic and student programs and services shall review the charges and proceedings and shall take such action as is deemed appropriate.

Any student charged with misconduct may be required to appear before the associate vice president for student services or the Student Discipline Committee. Such action may be in lieu of, or in addition to, action taken by the health sciences program.

All cases which may result in suspension or expulsion of a student from the College, or a health sciences program, for disciplinary reasons are subject to the contested-case provisions of the Tennessee Uniform Administrative Procedures Act and shall be processed in accordance with the uniform-contested case procedures adopted by the Tennessee Board of Regents unless the student waives those procedures in writing and elects to have his/her case disposed of in accordance with College procedures established by these rules. The associate vice president for student services shall provide information to students relative to the uniform-contested case procedures.

In each case, every effort will be made to assure that appropriate due process procedures are followed.
This and other Tennessee Board of Regents’ (TBR) Rules and Regulations regarding disciplinary offenses, academic and classroom misconduct, disciplinary sanctions, and procedures are published in the Columbia State Student Handbook, located in the college catalog.













(Rev. 6/1/11)
Section XXXIV
Disclaimer Clause

The course offerings and requirements of the “Program” are continually under examination and revision.  This policy manual presents the offerings and requirements in effect at the time of revision, but is no guarantee that they will not be changed or revoked.  Students enrolled in the program will receive notice of any changes or additions both orally and in writing.  This policy manual is not worded in contractual terms and does not constitute a contract between the student and the program.
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