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Internet or Hybrid Course Development Proposal  

Your Name:  

Division:   

Course Title:  

Course ID (example  CIS101):  

Is this course currently being taught in another format (i.e. On-ground, 
Internet, Hybrid)?  Internet  Hybrid   On-ground  No 

Is this a new course development or a course revision:       New     Revision 

Type of Course Being Proposed (Check One): 
 

Internet Course: Also known as Web courses or On-line courses are courses 

delivered exclusively over the Internet.  In many instances, instructors may 
continue to make use of hard-copy course texts and materials although e-texts 
are available for most subjects.  In addition, proctored testing may still be a 
requirement for some Internet courses. 
 
Hybrid Course: “Hybrid" is the name used to describe a course that combines in-

the-classroom instruction with computer-based, online learning. In a Hybrid 
course, half of the course learning is done online and, as a result, the amount of 
on-campus classroom time is reduced to half. This allows students more flexible 
scheduling, while maintaining contact with the instructor that is typical of 
traditional campus classes. 

 Internet Course 
 

 Hybrid Course 

Additional notes (not required): 

What is the First Semester This Course Will Be Offered?  

What is the Date This Course Must Be Submitted to the Instructional Design 
Team Member?  (see below) 
 

Deadline for submitting courses to the Instructional Design Team 

 If the course is to be offered the next Summer semester: 

o Second Friday in March 

 If the course is to be offered the next Fall semester:  

o Second  Friday in March 

 If the course is to be offered the next Spring semester:  

o Second Friday in October 

____/____/____ 

Anticipated Semester Enrollment:  

Approximate Cost To Students For Texts, Supplements, Software, Etc.:  

Resources Required for Development:  

The Following Items Are Required To Be Submitted With This Proposal 

 Course Outcome(s) 

 Each Unit Objective(s) 

 Type and Number of Assessment(s) 

 Contract 

Course Outcomes 
Attached:                 Yes     No 

Each Unit Objective 
Attached :                  Yes     No 

Type and # of 
Assessments Attached:  Yes     No 

I have completed the required full Online Campus Training:                         Yes     No 
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Required Signatures:   

Faculty Signature: X 

Date:  

 Dean Approved 

  Dean Disapproved  

 

Dean Signature: X 

Date:  

Executive Vice President - Provost for Academic 
and Student Programs and Services Signature: X 

Date:  

 

Return a copy of the completed form and contract to the FITT center - Warf 23. 
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EMPLOYEE WORK MADE FOR HIRE AGREEMENT 

Educational Course Materials 

This Agreement made the ______day of __________, 20___, by and between  
 
________________________________________________________________________________Author," 
and if there is more than one author, then all of them collectively and Columbia State Community College 
“Institution".  
 
THE AUTHOR AND THE INSTITUTION AGREE THAT:  

1. Title and Copyright Assignment 

(a) Author and Institution intend this to be a contract agreeing that services and results of the services to be rendered 
by Author hereunder (the "Work") are within the Author’s scope of employment with the Institution, and consequently 
the Work is agreed to be a work made for hire. Author acknowledges and agrees that the Work (and all rights therein, 
including, without limitation, copyright) belongs to and shall be the sole and exclusive property of Institution. 

(b) If for any reason the Work would not be considered a work made for hire under applicable law, Author does hereby 
assign and transfer to Institution, its successors and assigns, the entire right, title and interest in and to the copyright 
in the Work and any registrations and copyright applications relating thereto and any renewals and extensions thereof, 
and in and to all works based upon, derived from, or incorporating the Work, and in and to all income, royalties, 
damages, claims and payments now or hereafter due or payable with respect thereto, and in and to all causes of 
action, either in law or in equity for past, present, or future infringement based on the copyrights, and in and to all 
rights corresponding to the foregoing throughout the world. 

(c) If the Work is one to which the provisions of 17 U.S.C. 106A apply (the section of Federal copyright law defining 
the rights of attribution and integrity of an author of a work of visual art), the Author hereby waives and appoints 
Institution to assert on the Author's behalf the Author's moral rights or any equivalent rights regarding the form or 
extent of any alteration to the Work (including, without limitation, removal or destruction) or the making of any 
derivative works based on the Work, including, without limitation, photographs, drawings or other visual reproductions 
of the Work, in any medium, for Institution purposes. 

(d) Author agrees to execute all papers and to perform such other proper acts as Institution may deem necessary to 
secure for Institution or its designee the rights herein assigned. 

2. Description of the Work 

The Work which is the subject of this Agreement includes [provide a description of the services and deliverables 
associated with those services. Example: Course name, type of course, etc.]. 

 

 

3. Delivery of the Work 

(a) The Author will deliver to the Institution on or before ____/__/____ the completed Work (with all illustrations, 
charts, graphs, and other material, including syllabi, handouts, reference lists, etc., in the medium mutually agreed 
upon for the Work) in form and content satisfactory to the Institution. 

(b) If the Author fails to deliver the Work on time, the Institution will have the right to terminate this Agreement and will 
not make any payment to the Author if the agreed upon compensation to paid as a stipend. Note: The author must 
complete the work by the established deadlines and evaluated for quality assurance by the Instructional 
Design Team before it can be added to the course schedule.  The author will be paid after the course is added 
to the schedule. If the agreed upon compensation is in the form of released time, the Author will teach one overload 
section at no expense to the Institution within the next two academic semesters. 
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4. Quoted Material 

With the exception of short excerpts from others' works, which constitute fair use, the Work will contain no material 
from other copyrighted works without a written consent of the copyright holder. The Institution will be responsible for 
obtaining such consents. Author agrees to assist Institution in identifying the need for and obtaining such consents. 
Only with prior written approval of the President of Institution will expenses incurred in obtaining such consents be 
paid by Institution. 

5. Consideration 

As this work is outside of the Author’s score of employment with Institution, but is being performed at the request of 
the Institution pursuant to the terms of this Agreement, in consideration of and upon delivery and acceptance of the 
Work in accordance with the provisions of this Agreement, Institution shall pay Author $_________________, which is 
the maximum amount of compensations that the Institution shall owe to the Author pursuant to this Agreement. 

6. Revisions and Use by Others 

The Author shall retain the right to revise the Work [at one year intervals] for a period of [three (3)] years in 
accordance with academic standards. The Author further agrees to update the Work within ninety (90) days upon the 
receipt of a written request from the Institution. The provisions of this Agreement shall apply to each revision of the 
Work by the Author as though that revision were the Work being published for the first time under this Agreement.  

The author will have the responsibility for maintaining the integrity of the master course; including revisions to update 
materials and incorporate new technology as needed.  As a professional courtesy, the author will assist other faculty 
teaching the course with an overview of how the course is taught. 

7. Amendments 

The written provisions contained in this Agreement constitute the sole and entire Agreement made between the 
Author and the Institution concerning this Work, and any amendments to this Agreement shall not be valid unless 
made in writing and signed by both parties. 

8. Construction, Binding Effect, and Assignment 

This Agreement shall be construed and interpreted according to the laws of the State of Tennessee and shall be 
binding upon the parties hereto, their heirs, successors, assigns, and personal representatives; and references to the 
Author and to the Institution shall include their heirs, successors, assigns, and personal representatives. 

IN WITNESS WHEREOF, the parties have duly executed this Agreement as of the date first written above. 

Author: __________________________________ 
 
Address:_________________________________ 
           
             _________________________________ 

 
Columbia State Community College 
By Authorized Officers : 

 
_____________________________________________ 
President 

 

 
Author: ____________________________________ 
 
Address:___________________________________ 
           
             ___________________________________ 

_____________________________________________ 
Executive Vice President - Provost for Academic and 
Student Programs and Services 

 

 


